STATE . OFFICE OF SECAETARY OF STATE

OF A p p] ication for DEPARTXENT OF ARCHIVES & EISTORY PAfE
GEORGIA RECO%DS DISPOSITION STANDARD RECORDE MANAGENENT DIVISION ! ._ |

TESTRUCTIONS: ' BSee separate instructions for completion of § FOR RECORDS MANAGEMENT D!VISIO! USE |

1 .Applicutlol Date

10-15-71 front and reverss of this form. Sign original and two coptu Date Recolived Applicition W Dlte Completed
D _Agency Application Ne. nd foruward to Department of Aroht’.uu and Bistory, Attlnhon ‘rz
" GDPH ! JL 2619 JUL 21 1972
ecords Nanagement Officer.

3 AGENCY, Division, Bubdivisicn & Adniniltcring 0ffice Address
Georgia Department of Public Health
Vital Records Service
47 Trinity Avenue, S.W.

.P-rlon to Contact

Mr. M. Glenn Fox

.Vdrkin; Title
Director

Tel. Fo.

. 656=4750

7T.ACTION REQUESTED

[E] ESTABLIS? DISPOSTITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINU% TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

am—————— - |

Inclusive Dates 9 EXACT SERIES TITLE
» -

1964 = Present Court Order File

10 What function perforsed repulted in creation of this series
L ]

Vital Records Service is ordered by the court to accept and file certificates of

birth,. or death as stated by the court. The certificatesg®e accepted and filed and
court case is kept on hand.

'll DESCRIFTION OF SERIES - Include Form No. b Fors Title, if any .
hd .

This series consist of legal petitions by court ordering Vital Record Service to file
delayed certificates of Birth, Death or change a Delayed Certificate of Birth

2 . EQUIPNENT OCCUPIRD Ko. of Dravera Cu. Pt. of Records Fo. of Drawvers Cu. Pt. of Records
ANRUAL RATE OF ACCUMULATION
Letter-size File Dravers ' '
VP xw .
: In office{s}¥ In Storage Areals)
Legal-saize Pile Dravers 2 3 . Ploor Space Occupied (Square Feet}
#_m—_-g -
Last PrecedingfAill Prioc
By Arnual Accumulation Yéar's Year's Years' |
AVERAGE DAILY REFERERCES .

Forn: Al—-—so_u



f QUESTIONNAIRE Place an "x" in the proper coluan. I-f lnl\fﬂ:r is "YES," pien;¥---xpluin

YES - NO

13. Is this the Record Copy of the series? IR S

14. Is there a duplication of this series in another office or agency?, T W1
.Superior Court Office : ﬁ ' b

15. Is the information contained in this series ever summarized or published? 1

16. Does the series COntain_classified information réquiring security handling? &KL

1T7. Does the series documeht ﬁolicies and procedures of agency's operation or function? K (3
As the court prescribes by law

18. Could the function be performed if the files were lost or destroyed? = = . K 1)
But with legal com plicatioms - )

19. Is the series (or major portion of it) regularly microfilmed? If yes, why? (] K

20. Does the record series prgVide data as input to an EDP file? S [1 K

21. Does the record series contain documentation produced as EDP printout? DU TR I R ¥

22. Is the series affected by Federal or grant funds? : ' [1 &

23. Will there be a need for these records 10, 15 years from now? . If yes, what? WO

l—_Tegal matters pertaining to-Vital Records . R _

24. REQUIREMENTS. The following requires the files to be kept_lguimneﬁt;years:
a.[]STATE  b.[]STATUTE OF c.[]AUDIT  d4.[]FEDERAL e.[JADMINISTRATIVE f.[]HISTORICAL

LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Mr. M, Glenn Fox = to abide by interpretation of Vital Records Law. 88-17

"25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[JCAIENDAR YEAR -[]FISCAL YEAR -[]OTHER »then:

A.[1Destroy immediately after cut off. -
B.[]JHold in current files ares month(s)/ - year(s), then:
1 [Ipestroy. _ . o e e
2 {]Transfer to records center; hold yvear(s), then:
- & []Destroy. ' -
b []Transfer historical material to Archives;
destroy remainder.
3 [IDestroy after sudit (or _year(s) after audit).
C.)dHold in current files area indefinitely.
D.[]Ho%d in current files area _year(s), then transfer to Archives permanently.
E.[]other

(Indicate briefly rationale for recommendations above/or write additiomal remarks):

Records Management Officer D;to

Rl B Rt e LR
| __

commendations [JApproved

[]Disapproved

Fnu‘rxxxnmﬁxxXHNKK Dept. of Audits

in Paragraph 25 E{K;groved [IDisapproved 7%

N _ Bacretary of Btate /e gnee Date
are: _ ?ﬂ?ggrsoved [JDisapproved| é"' 232780 ;detfi

L S

Eif;proved []Disapproved
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3 AG!IC!. Divisicn, Bubdivision & Adalnl-tcr!nl Office Address
Georgia Department of Public Health
Vital Records Service

. Ferson to Contact

Mr. M. Glenn Fox

47 Trinity Avenue, S.W.

Tel. No.

656-4750

.Vdrkln‘ Title
Director

..1

11T ACTION REQUESTED _ ,

f Eﬂ ESTABLIS? DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

A

v A ok

Inclusive Dates 9 .!nc'r SERIES TITLE
L]

1964 = Present “Court Order File

10 What function parformed resulted in creation of this serles
-

Vltal Records Service is ordered by the court to accept and file certificates of
birth, or death as stated by the court. The certificatesy®e accepted and filed and
court case is kept on hand.

ll DESCRIPTION OF BERIEZ - Include Form No. b Form Title, if any
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This series consist of legal petitiomns by court ordering Vital Record Service to file
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- |- Legal matters pertaining to-Vital Records

T PAGE 2

QUESTIONNAIRE Place an "x" in the proper columan. 1f ansver is "YES," please explsin 3 - ﬁY ES N0i=
13. Is this the Record Copy of the series? _ ' o | Eﬂh []
1k, Is there a duplication of this series in another office or agency? - N
. .Superior Court Office
15. Is the information contained in this series ever summarized or published? [1 K
16. Does the series contaan classified information requlring security handllng7 K [1

17. Does the series document pollcles and procedures of agency's operation or function? &K ()]
As the court prescribes by law

18. Could the function be performed@ if the files were lost or destroyed? = . &H ]
But with legal com plications ]

19. Is the series (or major portion of it) regularly mlcrofilmed? If yes, why? | [1

20. Does the record series provide data as input to an EDP file? o 1 &

21. Does the record series contain documentation produced as EDP printout? - - - [

22. Is the series affected by Federal or grant funds? - 1 K

23. Will there be a need for these records 10, 15 years from now? If yes, what? N

24, REQUIREMENTS. The following requires the files to be kept_pprmanent Years:

a.[]STATE ©b.[]STATUTE OF c¢.[]AUDIT  d.[]FEDERAL e.[JADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

Mr. M. Glenn Fox - to abide by interpretation of Vital Records Law. 88-17

25. AGENCY RECOMMENDATIONS. This egency recommends that the file series be cut off at the end
of each -[ICATENDAR YEAR -[]FISCAL YEAR -[]OTHER sthen:

A.[]Destroy immediately after cut off.
"B.[]Hold in current files area month(s)/ - year(s), then:
1 [Ipestroy. - '
.2 []Transfer to records center, hold year(s) then:
- & []Destroy.
b []Transfer historical material to Archives;
destroy remainder.

3 [IDestroy after audit (or year(s) after audit)..

c. )ﬂHold in current files area indefinitely.
D.[]Hold in current files area year(s), then transfer to Archives permanently
E.[]Other

(Indicate briefly rationale for recommendations above/or write additional remarks)

3 THEZBERIES WHEN POSSIBLE
&te p (L} satioy A;:psra;'ed ;g-r Divisien Date Records Management Officer Date
nd
commendations [JApproved []Disapproved .

in Paragraph 25 Ei/;proved [IDisapproved

are: ‘ ?(moved []Disapproved
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L E/]A/pproved []Disa_ppr_oved_ / i‘i, 7



